
FORM USULAN SURAT TUGAS 
FM-SDM-03/-/01/Rev.01 

 
 
1. Yang ditugaskan 

a. Nama  :........................................................................................................... 

b. NPK :........................................................................................................... 

c. Unit kerja :........................................................................................................... 

d. Jabatan Struktural :........................................................................................................... 

e. Jabatan Fungsional/Akademik :........................................................................................................... 

2.  Tugas/Keperluan :........................................................................................................... 

  ............................................................................................................ 

  ............................................................................................................ 

3. Tempat :........................................................................................................... 

4. Jadwal Pelaksanaan : ............................................... s/d ....................................................  

 a. Hari/Tgl/Waktu berangkat :........................................................................................................... 

 b. Hari/Tgl/Waktu kembali :........................................................................................................... 

5. Pembiayaan: 
Biaya yang diperlukan* Sumber Dana** Kode Anggaran*** Jumlah 

a. �  Biaya program    

b �  Honor    

c. �  TPD    
d. Transportasi: 

�  Pesawat 
�  Kereta api 
�  Mobil dinas 
�  Kendaraan pribadi 
�  ………………… 

  

 

e. Lain-lain: 
�  Akomodasi 
�  Airport tax 
�  Visa 
�  Fiskal luar negeri 
�  ………………… 

  

 

 Keterangan  *  :  berikan tanda check √ pada kotak/lengkapi isian yang tersedia 
  ** :  diisi subsistem jika berasal dari Universitas Surabaya 
  *** :  diisi kode anggaran jika sumber dana berasal dari Universitas Surabaya 
 
        Surabaya, ……………………………… 
 
Menyetujui, 
(Dekan/Ketua Lembaga/Direktur/Kadep) 

 
 
 
 

( ............................................................. ) ( ..................................................... )  
           Tandatangan, nama terang, & stempel unit                 Tandatangan & nama terang 

  


